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Appendix E of the Houston Adopted 2006 International Building Code as Amended specifies permit requirements for grading a lot of 
any size on private property. Section 1 - Identifies when a separate “Grading Permit” is required. Section 2 - Identifies the type of 
grading permit required, “Engineered Grading or Regular Grading”, when a “Geotechnical Report” is required in the plans, and 
when a “Storm Availability Letter” is required to be attached to the submittal documents. 

Grading Permits are required for any excavations or fill, or combination thereof, and includes: 
� Excavation Permits - Including work proposing the mechanical removal of earth material. 
� Fill Permits - Including a deposit and/or relocation of earth material placed by artificial means. 

SECTION 1   Are Permits And Plans Required? 
A Grading Excavation permit & plans are required if “Yes” is answered to any question 1 through 4. 
________ (1) Does the excavation work affect the lateral support or increase the stresses in, or pressure upon any 

adjacent, or contiguous property? 
________ (2) When excavating below finish grade for basements and footings of a building, retaining wall or other 

structures authorized by a valid building permit, will there be an unsupported excavation height 
greater than 5 feet after completion of such structure? 

________ (3) Will there be any excavation greater than 5 feet in depth? 
________ (4) Will the excavation create a cut slope 2 feet or more in height but less than 5 feet, with a slope 

steeper than 1 unit vertical in 1.5 units horizontal? (66.7% slope) 
A Grading Fill permit and plans are required if “Yes” is answered to any question 5 through 10. 

(50 cubic yards = 1350 sq. ft. @ 1 ft depth) 

________ (5) Does the fill work affect the lateral support or increase the stresses in, or pressure upon any 
adjacent, or contiguous property? 

________ (6) Does the scope of work include fill that is 3 feet or more in depth? 
________ (7) Does the scope of work include fill greater than 1 foot but less than 3 feet, with a slope that is equal 

to or greater than 1 unit vertical in 5 units horizontal? (20% slope) 
________ (8) Does the scope of work include fill that is greater than 50 cubic yards on any one lot? 
________ (9) Does the proposed fill obstruct any natural and/or previously constructed drainage course?  
________ (10) Is proposed fill greater than 1 ft in depth and intended to support a structure, “now or in the future”?

SECTION 2   What Type Of Permits And Plans Are Required? 
NOTE: When the building official has cause to believe that geologic factors may be involved, grading will be required 

to conform to recommended grading, inspection, and testing by a Professional Engineer. 

Engineered grading plans are required if “Yes” is answered to question 11. Plans shall be designed, sealed, 
signed, and dated by a professional engineer. These grading permits shall be designated as “Engineered 
Grading”.  (5000 cubic yards = 135,000 sq. ft. @ 1 ft depth) 

________ (11) Does the grading project exceed 5000 cubic yards?  

Grading plans shall be designated “Regular Grading” if “Yes” is answered on question 12: (no engineer req.) 
________ (12) Does the grading involve less than 5000 cubic yards? 

A Geotechnical Report is required if “Yes” is answered to any one of questions 13, 14 or 15: 
________   (13) Will there be any cut slopes steeper than 1 unit vertical in 2 units horizontal (50% slopes)?  
________ (14) Is there any grading that requires an engineered design? (Reference item 11 above.)  
________ (15) Does the site include any special geological features and/or considerations for any grading? 

A Storm Availability Letter is required to be included with the submitted documents if “Yes” is answered to 

questions 16 or 17: 
________� (16) Does the scope of work to lots exceeding 15,000 sq. ft., include any new impervious cover? 
________� (17) Does the project include connection to the city’s public storm sewer system? 
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PLAN REVIEW 
REQUEST FOR DEFERRED SUBMITTAL 

(COMPLETED FORM MUST ACCOMPANY THE SUBMITTAL PACKAGE) 
 

Form No: CE-1086 06/27/11 (832) 394-8810 Public Works & Engineering Page 1 of 1 

PROJECT INFORMATION 
Project Address:                     Bldg/Ste. No__________________ 

Project Number:  ______________________________________ Occupancy Classification: _____________________             

Construction Type: _______________________ Engineer of Record:________________________________________ 
 
DEFERRED REQUEST   
Indicate items by placing a check in the box which a “Deferred Submittal” is requested. Include the date the plans will be 
submitted to the City for review.  
 

DEFERRED ITEMS SUBMITTAL DATE 
 Precast Panels – Non Fire-Rated Construction Only *  
 Prefab Metal Building Plans – Non Fire-Rated Construction Only*  
 Prefab Access Floor Systems*  
 Prefab Curtain Wall Systems – Not Part of a Fire-Rated Assembly*  
 Interior Retractable Bleachers  
 Canopies and/or Awnings*  
 Spires – Non Fire-Rated Construction Only  
 Prefab Steel Stairs*  
 Prefab Steel Storage Racks (No High-Pile Storage)  
 Prefab Wood Truss Details & Layout*  
 Other:  
 Other:  
 Other:  

* REQUIRES AN APPROVED FABRICATOR 
 

ACKNOWLEDGMENTS By signing this form the owner(s) and all responsible parties, acknowledge and agree to 
all the following statements.  
� Submittal - All deferred plans will be submitted no later than 90 days from the original plan approval.  
� Inspections Withheld - A final inspection cannot be scheduled, Certificate of Occupancy (CO) will not be issued, and the 

final release of the utilities will not be granted until all deferred items have been reviewed, inspected and approved. 
� Holds on Permit - The project will have “Restrictive Holds” entered in the computer system to identify actions to be 

accomplished prior to final approval, or issuing a CO. Notes will be added to print on the building permit identifying the 
deferred submittal items. 

� Installation Prohibited - It is the Owner, the Owner’s Project Manager, and the General Contractor’s responsibility to 
coordinate the submittal and approval of all deferred submittal items according to the compliance date. No deferred 
submittal item may be installed or erected prior to the structural plans being submitted and approved for the deferred 
items. 

� Engineer of Record Approval - All deferred submittal items must be reviewed and approved by the engineer of record 
prior to submitting the documents for plan review. The engineer must include in the structural plans the minimum required 
design / performance specifications. The manufacturer’s title block or approval stamp on the shop drawing sheets must be 
marked (FOR CONSTRUCTION) and sealed on the structural plans, by the engineer of record. 

� Approved Fabricators - All items designated with an asterisk (*) in the table require a City of Houston Approved 
Fabricator.  To obtain a list of approved fabricators please contact 832-394-9167.  

PRINT NAME OF OWNER OR PROJECT MANAGER   _______________________________________________________________  

OWNER’S�SIGNATURE� � � � � � � � DATE������������������������������������
 
PRINT NAME OF�CONTRACTOR   

CONTRACTOR’S�SIGNATURE� � � � � � � DATE�� �� � �
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��	 The following procedure shall be required where credit for the preservation of existing trees and associated understory is being requested to be applied 

toward the total planting requirement pursuant to section 33-123(a) of this Code or the protected tree replacement requirement.  Where such credit is being 
requested, the applicant shall also supply to the building official for review with the building plans a tree and associated understory preservation plan and shall 
include:  

(1) Delineation of proposed limit of clearance and establishment of tree protection zones which shall extend to outside the dripline of the tree and 
associated understory to be protected, if any;  

(2) The proposed soil stabilization practices, i.e., silt fence, hay bales 
(3) The species of each tree to be preserved and for which credit is being requested; 
(4) The proposed finished grade and elevation of land within six feet of or within the dripline of any tree to be preserved, whichever is greater, shall not 

be raised or lowered more than three inches unless compensated for by welling or retaining methods;  
(5) Existing and proposed location of all trees and plant materials to be relocated at the drawing scale;  
(6) A landscape tabulation, and itemized credit requests for existing trees to be preserved which have a minimum of four inches in caliper and greater;  
(7) Tree and associated understory preservation details; and  
(8) Specification of ground plane treatment as either turf or sod.  If a combination of both is utilized, the limit of each shall be indicated.   

�
	 The following tree relocation information shall be provided on the landscape plan or in a report for the transplantation of existing specimen trees when 
preservation credit is being requested for them.  This information shall include an assessment of the cost of transplanting the tree as opposed to the potential 
mortality rate which may result from the attempted transplantation.  If relocation is elected, the following information shall be provided;  

(1) Transplanting techniques;  
(2) Equipment to be utilized;  
(3) Locations of existing trees and proposed locations for transplanted trees;  
(4) Genus, species, caliper, height and general condition of the existing tree;  
(5) Pruning and maintenance schedule and methods to be followed; and  
(6) Which form of assurance of performance will be provided, i.e., executed contract, bond, or assigned certificate of deposit.  

��	 If preservation credit is requested, the trees shall be protected and preserved as set forth in appendix C.  
��	 The department shall make recommendations to minimize damage to existing vegetation during the site construction phase.  The department shall also 

suggest possible uses for those trees removed as a result of development such as the creation of wood chip mulch from removed hardwood trees��
�
























