
INSTRUCTIONS FOR PRESENTING OFFER 

1.   OFFER MUST BE SENT AS 1 “PDF” File. 
2.  NO ELECTRONIC OR DIGITAL SIGNATURES ACCEPTED 
3.  Please send offer to JMikeColeman@Yahoo.Com 

 
FORMS NEEDED 

 
1.  TREC CONTRACT  

 SHOW SELLER AS   “OWNER OF RECORD” 
  SHOW TITLE    AS   T B D 

2. PRE APPROVAL---              If financing must have loan officer signature 
3. Buyer & Property Info Form 
4. BUYERS INFORMATION SHEET 
5. OWNER OCCUPANCY CERT FORM—Owner Occupants only  for this form. 
6. Closing Representative Form 
7. General Information and Notice to a buyer 
8. HOA 
9. Water District 
10. Lead Base—If needed 

    
 

PLEASE NOTE BELOW 
 

1-7 All offers will be HELD.   We want REOs to have exposure to the market and 
potential buyers. The date the property is listed is counted as Day 1. Calendar 
Days 8-15 PAS will entertain offers from all buyers except buyers purchasing as 
a secondary residence or investors. Non-profits purchasing vacant lots will also 
be considered during calendar days 8-15.Calendar Days 16+We will entertain 
offers from all buyers once all offers received during days 8-15 have been fully 
vetted. 
 
In other words: 
 
Days on Market  1-7      We will hold offers at agent level.  As soon as Buyer’s 
Agent has an offerwhether it is Owner Occupant or Investor,  you should send it 
in.  Do not hold it. 
 
Days on Market  8-15    The owner occupant offers can be forwarded at anytime 
to sellers, and decisions can be made ANY TIME during this period.  So the 
decision could be made on day 8.  This is why Buyers Agent should not hold on 
to any offers. 
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Buyer and Property Information Form 
Property address:  

 

1) Correct spelling of buyer name:  _____________________________________________ 

 

2) Correct spelling of buyer name:  _____________________________________________ 

 

Buyer’s name(s) as it should appear on the deed___________________________________________________________________ 

Marital status_____________________________                    
Vesting as to appear on the deed: _______________________________________________________________________________  

(**** Please note: Deed will be prepared as indicated above. Only parties to the sales contract can appear on the deed.  If the buyer is not 

an individual, please supply a copy of the proper documentation as to the trust or company for review.) 

Will this property be used as primary residence for the purchaser (yes or no)? _________ 

 If not the purchaser’s primary residence, please indicate the proper mailing address for the purchaser: 

 ___________________________________________________________________________________ 

Buyer’s phone #:  ___________________  Buyer’s Email Address:  __________________________ 

 

Mortgage Broker information:  (use only if a mortgage broker is being utilized to obtain financing) 

Company name: __________________________________________________________________________________ 

Broker name: _______________________________________________________________________________ 

Company address: ________________________________________________________________________________ 

Office Phone:  _____________    Cell Phone/Alternate #: ___________  Email:  ______________________________ 

 

Lender information:   

Company name: __________________________________________________________________________________ 

Lender contact: _______________________________________________________________________________ 

Company address: ________________________________________________________________________________ 

Office Phone:  _____________    Cell Phone/Alternate #: ___________  Email:  ______________________________ 

 

Buyer’s Attorney/Title Company information: 

Company name: __________________________________________________________________________________ 

Contact name: _____________________________________     Contact email: ________________________________ 

Company address: _________________________________________________________________________________ 

Office Phone: ________________________  Cell Phone/Alternate #: ______________________ 

_________________________________________________________________________________________________________________ 

 

Notes or special instructions:  ____________________________________________________________________________ 

_________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________ 
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BUYER INFORMATION SHEET 

 

Buyer 1 

Name__________________________________________________________________ 

Full Address_____________________________________________________________ 

Date of Birth_____________________________________________________________ 

Phone Number___________________________________________________________ 

Email Address____________________________________________________________ 

 

Buyer 2 

Name__________________________________________________________________ 

Full Address_____________________________________________________________ 

Date of Birth_____________________________________________________________ 

Phone Number___________________________________________________________ 

Email Address____________________________________________________________ 

 

Answer Questions: 

Is Buyer a Real Estate Agent____________________________________ 

Is Buyer a First Time Home Buyer________________________________ 

Will Buyer Occupy Property as Their Primary Residence_______________ 

Is Buyer Married_______________________________________________ 
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Premiere Asset Services is a dba of Wells Fargo 
Home Mortgage, a division of Wells Fargo Bank, N.A. 
 
______________________________________________ 

 

  Owner Occupancy Certification Form 
 
In connection with the purchase of the property located at ______________________                         
(the “Property), I, ______________________  
(“Buyer,” “I,” “me” or “my”), hereby certify, agree, represent and acknowledge that:  
 

1. Any and all documents executed in connection with the purchase of the Property 
provided to Seller by me, are true and correct. 
 

2. I understand that Seller will rely upon the information provided by me herein in determining 
whether to enter into the contract for purchase and complete the sale of the Property to me. 

 
3. I will occupy, establish and use the Property as my primary residence as soon as possible after the 

Closing Date, and I will continue to occupy the Property as my primary residence for at least one 
(1) year after the first date of occupancy. 

 
4. I agree and understand that any misstatement or misrepresentation in this Owner Occupancy 

Certification Form will constitute a breach by me of the contract for purchase, and will afford Seller 
the right to terminate the contract for purchase and exercise any and all remedies available to it 
under the contract for purchase and applicable law. 

 
5. I understand that any misstatement or misrepresentation in this Owner Occupancy Certification 

Form may subject me to criminal and/or civil liability. 
 
 

Capitalized terms used but not otherwise defined herein shall have the meaning given to such terms in the 
contract for purchase.  
 
Dated:      
 
              
Buyer Name (printed)     Buyer (signature) 
 
 
Dated:      
 
              
Buyer Name (printed)     Buyer (signature) 
 
 
Statement and Acknowledgment of Buyer’s Agent 
 
Buyer’s Agent agrees and represents that, to the best of their knowledge and belief, Buyer intends to 
establish and use the Property as Buyer’s primary residence as soon as possible after the Closing Date, and 
Buyer will continue to occupy the Property as Buyer’s primary residence for at least one (1) year after the 
first date of occupancy.  Buyer’s Agents acknowledge that Seller is relying on the above representations. 
 
 
Dated:      
 
              
Buyer Agent Name (printed)    Buyer Agent (signature) 

_______________________________________________
____________3130 Ivy Falls, Houston Tx.  77068



 

  

 

Premiere Asset Services is a dba of Wells Fargo 
Home Mortgage, a division of Wells Fargo Bank, N.A. 
 
______________________________________________ 
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Date:         
Buyer:        
 

Closing Representative Addendum 
 
 
If Seller is closing with insured title, Seller will pay for the owner’s title policy, only when the 
closing occurs at Seller’s Representative’s office as defined below and the owner’s title policy is 
ordered through the Seller’s Representative, unless providing such a settlement service is 
prohibited by local law.  
 
Buyer may use counsel or closing agent of choice as representation at the closing subject to Seller’s 
approval of such counsel or closing agent.  Buyer’s representation shall be at Buyer’s sole expense, 
including without limitation the costs of an owner’s title policy ordered through Buyer’s 
representative. 
 
Please select ONE of the following options for closing: 
 

 Buyer selects Seller’s Representative as listed within the contact.  
 

 
Or 

 
 Buyer proposes the following Representative.  

 
Name:   _______________________________________ 
Address: ___________________________________ 
Phone#:_______________________________________ 
Fax#:    ____________________________________ 

 
Should Buyer’s counsel or closing agent information change prior to closing, Buyer shall 
promptly notify Seller of such change in writing, which representation shall be subject to Seller’s 
approval. 
 
Dated:        
 
_________________________  _________________________ 
Buyer Name (printed)    Buyer (signature) 
 
 
Dated:        
 
_________________________  _________________________ 
Buyer Name (printed)    Buyer (signature) 
 



 

  

 

Premiere Asset Services is a dba of Wells Fargo 
Home Mortgage, a division of Wells Fargo Bank, N.A. 
 
______________________________________________ 
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Dated:        
 
_________________________  _________________________ 
Seller Name (printed)    Seller (signature) 
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