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Each Owner is responsible for the conduct of the Owner¶V UeQWeUV aQd VXch UeQWeUV¶ gXeVWV aQd 
occupants; it is a violation of these rules if any renter, guest or occupant disturbs the rights, 
comforts or conveniences of other persons within our community. The Association relies upon 
each Owner to properly screen anyone who will reside at the Condominium regime. The 
following guidelines must be followed by any Owner that rents or subleases his or her unit: 
 
Criminal History Checks. Each Owner is required to make a written inquiry and obtain a 
written representation from each renter and adult occupant that they have not been convicted of a 
felony and each Owner is required to perform a criminal history check on each renter and adult 
occupant leasing the Owner¶V XQiW. ThiV cUiPiQaO hiVWRU\ check caQ be ZiWh aV PaQy counties or 
states as the Owner desires; however, at the very least, a criminal history check is required to 
performed within Harris County.  Owners are prohibited from knowingly renting to any renter or 
adult occupant that has been convicted of a felony. 
 
Prior Rental History. In order to minimize problems, it is necessary that each Owner refrain 
from renting his or her unit to renters and occupants with unacceptable prior rental histories The 
Association is not responsible for determining whether a prior rental history is acceptable or 
whether the Owner has made a sound economic decision to rent the Owner¶V XQiW.  HRZeYeU, 
references on each prospective renter and occupant should be obtained and thoroughly checked.  
At the very least, any applicant for rental that has a history of being evicted for nonmonetary 
reasons should be declined rental. 
 
Identification of all Renters and Occupants. Pursuant to the Condominium Declaration, prior 
to the move-in date, each Owner or Owner¶V PaQagiQg ageQW VhaOO fiOe a copy of the Owner¶V 
e[ecXWed OeaVe ZiWh Whe AVVRciaWiRQ¶V MaQagePeQW Office. Each OeaVe PXVW cOeaUO\ aQd OegibO\ 
show the full name of all renters and authorized occupants of the unit and the initial term of the 
lease. 
 
Controlled Access Cards. Each access card issued to a renter will require a $50.00 deposit. It is 
the Owner¶V UeVSRQVibiOiW\ WR Sa\ Whe deSRViW Rf $50.00 SeU caUd iQ RUdeU WR RbWaiQ Whe acceVV 
cards. When the cards are returned to the Management Office, the deposits will be returned. In 
the event that the cards are lost or stolen or simply not returned to the Management Office, the 
deposit will be retained by the Association. In the event that any access cards are lost or stolen, a 
replacement card will be supplied at an additional cost of $5.00 per card. 
 
Unit Occupancy. No more than two persons may occupy any 1-Bedroom or Efficiency Unit. No 
more than four persons may occupy any 2-Bedroom Unit. No more than six persons may occupy 
any 3-Bedroom unit. 
 
Short-Term Rentals.  Short-term rentals of less than 30 consecutive days are prohibited.  
Owners as well as OZQeU¶V UeQWeUV are prohibited from renting or subletting, or advertising the 
rental or sublet of, a unit for less than 30 consecutive days (including advertising on any type of 
social media).  
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Move-in Procedure. The ³MRYe In/Move Out´ VecWiRQ Rf WheVe UXOeV VhRXOd be fROORZed ZiWh 
respect to reserving the use of the freight elevator when any renters or occupants move-in or 
move-out. Additionally, as part of every Owner¶V PRYe-in procedure, each Owner, on the 
Owner¶V RZQ behaOf RU WhURXgh Whe Owner¶V PaQagiQg ageQW, VhaOO SURYide Whe MaQagePeQW 
Office with a Resident Information Sheet (discussed below) on each renter and occupant and 
shall certify that each Owner has complied with the Owner¶V RbOigaWiRQV iQ WhiV VecWiRQ aQd WhaW 
all renters, in addition to any other documents required by law, have been provided with a copy 
of these rules, the Declaration or any documents or statements which the Association may, from 
time to time, require OwnerV WR SURYide.   AV SaUW Rf Whe UeQWeU¶V OeaVe RU RWheU UeQWaO dRcXPeQWV, 
the renter shall agree in writing to comply with these rules, the Declaration or any other rules that 
the Association may, from time to time, adopt. 
 
Certificate of Compliance. Each Owner is required to complete the attached Certificate 
evidencing compliance with the rental guidelines. 
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CERTIFICATION OF COMPLIANCE WITH 
2:NE5¶ 6 5EN7AL G8IDELINE6 

[To be filled out by each Owner renting a unit] 
 

Unit #    
 
Owner:         
Renter (s):         
          
 
Authorized Occupant(s):        
           
           
 
 
The Owner identified above hereby certifies that the Owner has complied with each of the 
fROORZiQg OZQeU¶V ReQWaO GXideOiQeV aV VeW fRUWh iQ Whe 2016 MaiQ BXiOdiQg RXOeV & 
RegulationV (Whe ³RXOeV´): 
 
1. ________ Verification that no Renter or adult occupant have been convicted of a felony. 

 
2. ________ Verification that each Renter and adult occupant has an acceptable prior rental 

history (in the Owner¶V UeaVRQabOe diVcUeWiRQ). 
 

3. ________ A cRS\ Rf Whe ReQWeU¶V OeaVe (with a term of at least 30 days)  has been filed with 
the Management Office. 

 
4. ________ Each Renter has received access card (s), and has paid a $50.00 deposit per card.* 

The Owner hereby authorizes the Association to issue caUd(V) WR OZQeU¶V ReQWeU 
subject to the Card Access System Guidelines. 
 

5. ________ A Resident Information  Sheet (as described in the Rules) has been filed with the 
Management Office. 
 

6. ________ A copy of the Condominium Declaration for 2016 Main Condominium and the 
Rules has been provided to the Renter, and the Renter has agreed either through 
Whe ReQWeU¶V OeaVe RU RWheU UeQWaO dRcXPeQWV RQ fiOe ZiWh Whe MaQagePeQW Office, 
to comply with the Rules. 

 
EXECUTED on the    day of     , 201 . 
 
 
OZQeU RU OZQeU¶V ReSUeVeQWaWiYe (VigQ beORZ) 
 
         
 
* Amount of deposit effective 12/5/00 

















































































* Footnote: These Construction Rules and Regulations are also known as ³Outside Contractors 
Rules and Agreement´ as defined and referred to in the previously adopted Building Rules and 
Regulations.  ol_2016_hoa_rules_construction rules and regulations dec 2012 
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Effective January 1, 2013, these Construction Rules and Regulations ( ! Construction Rules" ) 
have been adopted by the Board ( ! Board " ) of 2016 Main Owners Association, Inc. (the 
! Association"  or ! 2016 Main " ) for the purpose of governing and regulating all contractors hired 
by owners at 2016 Main to perform work within their unit(s).  These Construction Rules are 
expressly made part of the Building Rules and Regulations (the ! Building Rules" ) previously 
adopted by the Association and provided to each owner.  These Contractor Rules shall be in 
addition to any and all requirements found in the Condominium Declaration of 2016 Main 
Condominium (the ! Declaration" ) which governs each owner # s use and occupancy of the unit 
owned.   

To the extent that there is any conflict between the terms of these Construction Rules and the 
Declaration, the Declaration shall prevail.  Each owner is held responsible and accountable for 
referencing these Construction Rules prior to beginning any work and strictly adhering to each 
item at all times. The enforcement provisions of the Building Rules previously adopted apply to 
these Construction Rules.  If you do not have a copy of the Building Rules you are strongly 
urged to contact the Business Office immediately to obtain a copy.  

For the purpose of these Construction Rules, the term ! contractor "  when used shall mean any 
person or entity that preforms work for an Owner or Owner # s agent or representative to improve 
real property or to perform construction services to the unit(s).  This term shall also include all 
sub-contractors who are performing services on behalf of the contractor. This shall also include 
any referenced rule and regulation to ! Trades People "  as defined and referred to in the 
previously adopted Building Rules and Regulations.  

For the purpose of these Construction Rules, the terms ! construction"  ! work "  or 
! improvements"  shall also include any referenced rule and regulation associated with 
! Alterations "  as defined and referred to in the previously adopted Building Rules and 
Regulations. 

In addition to these Construction Rules, all provisions of the Declaration and Building Rules 
must also be followed when performing any work.  All work must take place inside the Owner # s 
unit or completely off premises of the building grounds. All owners shall assure that their 
contractors are not cutting wood or carpet in the corridors, garage areas, basement areas or any 
other common area.  Owners and Contractors are strictly prohibited from entering or 
breaking the sheetrock to tear down the shared and/or exterior perimeter wall of a unit 
without properly restoring the wall which includes the restoration of the ³2 hour fire wall´ 
which is made of two 5/8 inch sheets of sheetrock. Metal studs are required at all times.  
Wood studs are strictly prohibited.   
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The following Construction Rules are outlined in the following categories:  

• BEFORE 
• DURING/ONGOING  
• CONSTRUCTION WORK SPECIFICS 
• ENFORCEMENT AND INDEMNIFICATION  

BEFORE 
 
The following items must be reviewed and enforced prior to any Contractor being authorized to 
enter the Owner # s unit with or without prior intent to perform any and all construction work or 
construction work related activities.   
 
Deposits and Fines 
 
Prior to beginning construction, each Owner is required to submit to the Business Office:  a 
Construction Deposit ( ! deposit " ) in the amount of Five Hundred Dollars ($500.00); and a 
complete scope of work to be performed during construction. The deposit will be immediately 
deposited into escrow until the construction is complete. The deposit will be eligible for refund 
after an employee or representative of the Business Office inspects the work performed and 
confirms that any and all fees, fines, penalties or ! clean up "  charges have all been paid in full.   
 
All construction is required to be completed within two (2) months from the approved start date 
of construction ( ! start date"  or ! end date" , as the case may be).  Should additional time be 
required to complete the construction, the Owner must first submit a formal request for 
additional time to the Business Office and receive the Association # s approval prior to performing 
any extended work. Extensions will be granted in increments of time at the sole discretion of the 
Association.  
 
The deposit will be immediately subject to total forfeiture if construction is performed beyond 
the end date and there has been no request made and permission granted for the extension. The 
Association reserves the right to apply any and all enforcement provisions of the Building Rules 
and Regulations previously adopted. 
 
Failure to follow all of the outlined Construction Rules and Regulations for any reason, the 
Owner will be subject to a fine as allowable by the provisions of the Building Rules and 
Regulations.   
 
Contractor Identification 
 
Prior to allowing any contractor to perform work in the building Owners are required to first 
notify the Business Office with the names and if applicable, the associated company name of 
each individual contractor as well as all employees or sub-contractors and personnel that will be 
requiring access to the building as well as the type and scope of work said individuals will be 
performing.  All contractors, repairmen, movers and any other person with the intent to perform 
construction or repair work is required to exchange their valid identification  for a vendor badge 
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and access card.  Management reserves the right to refuse access to the building to any 
contractor, repairmen, movers and any other person with the intent to perform construction work 
if the Business Office has not been previously notified of the individual or if the individual does 
not have proper and valid identification. Owners are responsible to check references of anyone 
performing work in their unit.  
 
Contractor Insurance 
 
Prior to the commencement of any work in the building, Contractors are required to provide 
evidence of insurance which meet specific terms and limits as required by the Association as 
outlined below:  
  

• Comprehensive General Liability Insurance which names the Association as an 
additional insured in the amount of at least Five Hundred Thousand Dollars 
($500,000.00)   

 
• Workers Compensation Insurance which covers all of the contractor # s employees who 

will be entering the building for any and all reasons related to the work to be 
performed by said contractor on the unit. 

 

Construction Licenses and Permits  
 
Owners are responsible for ensuring that contractors and associated employees, personnel and 
sub-contractors have been issued all appropriate and required licenses and permits to carry 
out the work to be performed and to perform all work in accordance with all applicable laws, 
statues, ordinances, rules and regulations; including, but not limited to, the City of Houston 
Building Code and Code of Ordinances.   
 
Construction/Remodeling by Individual Residents 
 
Anyone performing work in the building is responsible for obtaining all required permits and 
licenses and complying with all applicable laws.  Please note that work performed by individual 
residents may still require a City permit, especially when adding or repositioning any electrical 
wiring and/or performing plumbing work.  Permits are required to remove any ! fire rated"  wall 
in the bathroom, kitchen or walls between units.    
 
All electrical work must be done by a licensed electrician.  All plumbing work must be 
performed by a licensed plumber.   
 
A copy of any required licenses or permits must be provided to the Business Office for the 
Owners Association before work begins.  
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Contractor Scheduling 
     
All work must be scheduled to be performed only between the hours of 8:00 am and 5:00 pm; 
Monday through Friday. Any work that will or could be perceived as excessively loud must be 
scheduled after 9:00 am. Should Management need to be brought in to make a final decision as 
to any work being defined as ! excessively loud " , the decision will be at the sole discretion of 
Management and shall not be eligible for dispute. Please act on the side of caution when making 
this decision to avoid any possible conflict. With the exception of a time of emergency and 
receipt of prior approval by Management, all construction work is prohibited on weekends and 
holidays.  
 
Contractor Parking and Building Access 
 
Contractors will not be permitted to park in the building # s parking garage.  All contractors will 
be permitted to enter and exit the building by way of the garage entrance only.  Any contractor 
attempting to gain access to the building by way of the lobby entrance or any other entrance will 
be redirected to the garage entrance.  
 
DURING/ON GOING 
 
Equipment Transportation 
 
Transportation of all equipment through the lobby of the building is strictly prohibited.  
Contractors must use the service/freight elevator at all times and if multiple loads will be 
transported the contractor is required to contact the Business Office ahead of time to schedule a 
time to use the service/freight elevator.  Owners are required to ensure that a heavy duty plastic, 
cardboard or cardboard like material is placed on the floor of the service/freight elevator and the 
entire hallway leading to their unit prior to moving any equipment, tools or supplies. Masonite is 
required to be placed at the elevator landing while moving construction materials, debris or large 
tools. Any cost to repair any damage to the floors of the service/freight elevator or hallway, 
which are determined to be either a direct or indirect result of failure to use or using insufficient 
protection will be passed on to the Owner for immediate payment. Contractors shall refrain from 
tracking paint, sheetrock, grease, or any other substance or material onto the carpet and floors of 
the corridors and all common areas.  This includes any marks by hands, clothing or equipment on 
any surface of all walls of the corridors, elevator or trash rooms.  All owners and contractors are 
required to exhibit courteous and respectful behavior with others; and when possible, share 
elevators with owners between deliveries or if your load is light.    
 

• Oversized Loads which shall be defined as any object, which extends beyond the 
natural capacity of the freight elevator. Contractors and Owners are required to give 
prior notice to the Business Office of any intent to move an oversized load.  Use of 
the service elevator for loads that would involve forcible entry or removal of any item 
or ceiling access panel removal is strictly prohibited. Management will contact the 
appropriate elevator service provider to remove the ceiling access panel.  Any extra 
charge by the elevator service provider will be passed directly onto the Owner and 
charges will be due immediately.   
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Construction Work Clean Up 
 
Owners are responsible for assuring that all contractors performing work completely clean up all 
debris or material from the Owner # s unit, as well as all hallways, corridors, elevators, garage 
areas, and any other common area on an ongoing and daily basis during and after performing any 
work.  This requirement shall include, when applicable, thoroughly vacuuming and sweeping all 
affected areas.  Contractors are responsible for removal of all trash by way of the service/freight 
elevators only.  The buildings trash chute cannot be used to remove large materials such as 
sheetrock, construction debris or large quantities of trash.  If the Association, in its sole opinion, 
is not completely satisfied with the efforts of a contractor or Owner to clean the affected areas, 
the Association will charge the Owner a cleaning/removal fee.  
 
 
 
CONSTRUCTION WORK SPECIFICS 
 
Air Conditioning Repairs or Replacements 
 
In the event that Owner/Resident replaces their air conditioning unit and the work involves shutting off 
valves, the Owner/resident (through a contractor) will be required to make preparations to freeze the lines.  
There will be no action or assistance provided by the Association or Management available concerning 
these issues, including but not limited to drainage of the treated water chiller system.  

Environmental Issues 
 
Owners are hereby advised that there is asbestos containing material located in the common area 
chases around the elbows, unions, and tees of the building pipes.  There also may be asbestos 
containing material or other hazardous materials in and around the common areas as well as each 
unit.  Owners are responsible for making every effort to determine what environmental hazards, 
if any, will arise from the work to be performed by the contractor.  Owners are solely responsible 
for ensuring that all contractors follow all applicable Federal, State, and local laws, ordinances, 
statues and regulations including OSHA standards or any other applicable standards related to 
the work being performed. Owner is prohibited from relying or referencing any implied 
representation, statements or other assertion by or from the Association with respect to the 
existence or the possible existence of any hazardous material.  Owner represents that they have 
performed all necessary due diligence with respect to the work to be performed and understands 
that the Association # s permission granted for work to be performed in accordance with these 
Contractor Rules does not constitute any express or implied warranty with respect to the 
presence or treatment of hazardous or potentially hazardous materials.    
 
Painting / Refinishing 
 
Water based paint is the only approved and permitted type of paint to be applied in the Unit. 
Lacquer or enamel type paint must be applied completely off the premises of the building 
grounds. When application of water based paint or floor re-finishing, the following precautions 
must be taken:  
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• The fan (blower) of the air conditioner must be turned off at the breaker box 

 
• Do not open the front door of the unit to the common area hallways; tape or seal the 

front door before opening the balcony doors so that paint fumes or associated odors 
are not able to escape into the hallways.  

 
• All vents must be completely sealed and/or taped 
 
• Extractor fans should be used to funnel odors from the unit to the outside. 
 
• Application of paint or finish without prior written notice and approval by the 

Business Office is strictly prohibited.  
 
• Application of oil and lacquer finishing is strictly prohibited from being performed in 

the unit as well as anywhere on site. Application of either of these materials must be 
performed and handled off of the building premises at all times. 

 

Plumbing 
 
Any plumbing work that requires the water to be turned off may affect multiple units including 
multiple floors.  Owners are required to contact the Business Office prior to performing any 
work as far in advance as possible to allow for proper notification of residents who will be 
affected.   
 
Installation of any ! cartridge"  types of plumbing fixtures (i.e. Moen, etc.) are strictly prohibited 
as they can cause the $ mixing #  of hot and cold water. ! Single Lever "  type plumbing fixtures are 
permitted; however, the Owner is required to make sure all preventative maintenance is 
performed.   
 
Use of Association # s Equipment / Management Company# s Employees 
 
Use of any equipment or tools (including carts or dollies) owned by the Association is not 
available for an Owner or Contractor # s use. Only equipment owned by the Owner or Contractor 
can be used. The use of other Owner # s equipment and or tools is not suggested.  Any problems or 
incidents arising from such use will not be addressed or mediated by the Association or the 
Management staff. Additionally, on site employees of the Business Office or associated staff 
members are not available to perform work inside a unit unless such work has been previously 
approved by the Association.   
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ENFOREMENT AND INDEMNIFICATION 
 
Enforcement 
 
As indicated in the Building Rules, the Association reserves the right to take any authorized 
action against any owner that is in violation of these Contractor Rules.  These measures may 
include, but are not necessarily limited to, filing suit against any owner for injunctive relief as 
well as damages and statutory fines.  Injunctive relief sought may include an order that all work 
to be performed be stopped until the violation is cured.   
 
 
Indemnification  
In addition to all indemnification requirements provided for in the Declaration, Owner shall 
indemnify the Association, the Association# s managing agent as well as their respective owners, 
members, shareholders, officers, directors, agents, representatives, successors and assigns from 
and against any and all claims, losses, injuries, or actions of any nature whatsoever, whether in 
contract, in tort or by statute, relating to, arising out of or in any way connected with activities of 
Owner # s contractor or any sub-contractor utilized by Owner # s contractor.  
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2016 MAIN  
 

OWNERS ACKNOWLEDGMENT OF CONSTRUCTION RULES AND 
REGULATIONS 

 
 The undersigned, the owner(s) of unit no. _________ at 2016 Main condominiums 
hereby acknowledges receipt of the foregoing Construction Rules and Regulations and represents 
that it will follow these rules when using outside contractors to perform work in the 2016 Main 
Building and will execute and have all contractors execute the Notification of Outside Contractor 
form, a copy of which is attached hereto, prior to the commencement of any work. 
 

Owner (s): 

Signature:__________________________________ 

Name Printed:_______________________________ 

Contact Number: _____________________________ 
Date:______________________________________ 

 

NOTIFICATION OF OUTSIDE CONTRACTOR 
 

Contractor Business Name: ____________________________ 

Contact: ___________________________ 

Contractor Address: __________________________________ 

___________________________________________________ 

Phone: ___________________________ 

Work to be performed in Unit # ________owned by _____________________________ is as follows; 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

 [Attach plans and specifications for such work or other items required on separate sheet] 

Owners acknowledge that there are asbestoses containing materials in the common area chases around the 
elbows, unions and tees of the building pipes.  There also may be asbestoses containing material or other 
hazardous materials in and around the common areas as well as the units.  Owner further acknowledges 
that owner is responsible for determining what environmental hazards, if any, will arise from the work to 
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be performed by the owner # s contractor and for assuring that all contractors follow all applicable federal, 
state and local laws, ordinances, statutes and regulations including all OSHA standards or any other 
applicable standards relating to any work performed.  Owner also acknowledges that owner is not relying 
upon any representation, statement or other assertion by or from the Association with respect to the 
existence or the possible existence of any hazardous materials.  Owner represents that owner has 
performed all necessary due diligence with respect to performing the work to be performed and 
acknowledges that no express or implied warranty of any type whatsoever has been made by the 
Association with respect to such existing or potential hazards even if the Association allows the owner # s 
contractor to perform the work in accordance with the Association # s Construction Rules and Regulations.  
Owner represents that neither owner nor owner # s contractor shall disturb any asbestoses containing 
materials located in the common areas as indicated above and, in the event that such asbestoses 
containing material is disturbed, in any form or fashion, owner shall immediately notify the Management. 

The undersigned acknowledges receipt of this notification as well as the Construction Rules and 
Regulations adopted by the Association and agrees to comply with the terms of this notification as well as 
the Construction Rules and Regulations. 

 

Contractor:______________________________________________________________  

Signature:_______________________________________________________________ 

Name Printed____________________________________________________________ 

Phone: _____________________________ 

Date: ______________________________ 

 
Owner (s):  

Signature: ________________________________________________ 

Name Printed: ________________________________________________ 

Phone:  ______________________________________________________ 

Date: ______________________________________________________ 

 

Please include a deposit check of $500.00 payable to 2016 Main Owners Association, Inc. 




















































































































































































