
Offer Assistance
Thank you for making an offer! To expedite your offer, please follow these instructions. 

Also please make sure all documents and addenda below are included. 
Please submit all offers to Ho

 

mes@KristinCarterGroup.com  
as well as kat@closhub.com in PDF format.  

Documents 
1. Complete contract signed by buyer(s)

Þ No blank fields (Mark N/A or None)
Þ Include exclusions if applicable or write “see list” 
Þ Please note that any handwritten contracts will need to 

be typed upon accepted offer. 
Þ Completely fill out page 9 of contract. 

2. Third Party Financing Addendum:
Þ Maximum 21 days financing period to obtain “Credit

Approval” 
Þ All applicable financing fields and boxes to be 

checked. 

3. Signed Sellers Disclosures
Þ Please ensure all applicable addenda to the contract 

are checked in paragraph 22 and included with the 
buyer's offer. 

4. Non-Realty Addendum (if applicable)
5. HOA Addendum (If applicable)

Funds 
o Please include buyer's pre-approval letter/proof of funds

when submitting all offers.

o Please provide a copy of Earnest & Option Money
Þ Earnest money: 1% of the contract offer (at 

minimum) 

Property Survey 
If listing does not indicate that a current survey is available, please 
check box 6.C.(2) to indicate that the Buyer shall obtain a new survey 
at Buyer's expense.   

K R I S T I N  C A R T E R
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