
Request for Home Improvement / Architectural Modifications 

Association or Subdivision: 
Owner’s Name:  
Property Address:  
Mailing Address:  
Home Phone:    Mobile Phone: 
Email:   

Please indicate the improvement(s) you are applying for*
 Basketball Goal

 Permanent      Portable
 Doors
 Driveway

 Extension      Repair
 Fence
 Flagpole
 Generator

 House Addition
 Landscape
 Outdoor Kitchen
 Outbuilding/Shed
 Paint
 Patio
 Patio Cover
 Play Set

 Pool/Spa
 Roof
 Sidewalk/Walkway
 Solar Panels
 Tree Removal/Addition
Window Replacement
 Yard Art

 Trampoline       Swing Set
 Other
*Each improvement checked above is considered a separate application. This allows the committee to make decisions on each
improvement individually.
Please describe improvement in specific detail. Please include elevation drawings, property survey, dimensions, 
brochure, or a photo. (A Property Survey is not required for paint jobs, roof requests, or window replacements.)  

Is this request in response to a violation letter we sent you?    Yes    No   

As applicable, please detail the materials you plan to use in your project. The words “same” or “to match” cannot be 
reviewed. 
Lumber Type(s)  
Brick or Stone Type(s) & Color  
Fence material         Fence Height   
Shingles 
Manufacturer & Line:       Color:      Warr. Yr:  
Paint/Stain 
Siding -Body Manufacturer   Color Number    Color Name 
Trim              Manufacturer  Color Number    Color Name 
Accent           Manufacturer   Color Number    Color Name 

You MUST include paint/stain SAMPLE(S). *You may attach a supplemental document or screen shot from the 
manufacturer’s website. 
Brick Color: ____________________________ Siding Color: 

Current/proposed Current/proposed 
Trim Color: Accent Color: 

Current/proposed Current/proposed 
Front Door Color: _________________________ Garage Door Color: 

Current/proposed Current/proposed 
Dimensions 
_______Length   ________Width   _______Height* Improvement Description 

_______Length   ________Width   _______Height* Improvement Description 
*From the ground to the highest point

(There is a $50.00 fee for incomplete submissions that require additional processing by the manager or ACC due before sending for ACC approval) 



Property Address:  

Contractor, name and phone #: 

Anticipated Start Date:    Anticipated Completion Date: 

In an effort to provide and protect each individual homeowner’s rights and values, it is required that any homeowner or 
group of homeowners considering improvement on their deeded property, submit a request for home improvement 
approval to the Architectural Control Committee for approval by the Homeowners Association prior to initiating work 
on planned improvements. If any change is made that has not been approved, the committee has the right to ask the 
homeowner to remove the improvement from their property. I understand that the Association Architectural Control 
Committee will act on this request as quickly as possible and contact me in writing regarding their decisions. I 
understand no interim updates and status will be given on my application. I agree not to begin property improvement(s) 
until the Architectural Control Committee notifies me of their decision. 

Signature of Homeowner  Date 
 IS YOUR REQUEST COMPLETE? $50.00 fee for incomplete submissions

o Described improvements, and attached elevation drawings, brochures or photos
o Attach your SURVEY showing the exact location of the proposed improvements and distances to the

property lines (except for painting, roofs or window replacement)
o Attached sample(s) of the paint, if painting or stain(s) if staining
o Defined the dimensions (length- width - height) of the structure, improvements and/or fence.
o If a fee/deposit or you will be notified after the submission of your request has been received.
o Attach photos of the area for your specific project, where the new project will be. (several angles if necessary)
o Signed the application.

*You may attach separate sheet(s) of additional information to assist in the process.

Informational: 
REVIEW PROCESS – Your association’s governing documents stipulate the amount of time the ACC may take to render a 
decision up to 30 days. However, the ACC will make every reasonable effort to expedite the review process. Applications 
will be reviewed during the time frame for completeness and the ACC may request additional information to help 
clarify your proposal. 

APPLICATION – The application must be accompanied with necessary documents, photos, drawings, brochures 
and information to present to the ACC. Property owners must sign the application. Contractor’s signatures for property 
owners will not be accepted. 

*When emailing, please note you
must send a pdf version. We will
not accept a picture submission
of this request form.

Please submit this application and supporting documents to: 
Transerve  Management Company 
18445 HWY 105 W, STE 102304
Montgomery, TX 77356 
832-356-4432 Tel     Email: TranserveHOA@gmail.com

Hand Delivered:    E-Mailed:    Mailed:     Courier: 

FOR OFFICE/COMMITTEE USE ONLY:     TRACKING – IN:                              TRACKING – OUT: 
Date Received:   Processed by: Deadline: 

 Approved:  Denied:  Approved Contingent Upon:

Comments Or Contingencies From ACC/ARC: 

ACC/ARC Signatures: DEPOSIT $ 
FEE $ 
RECEIPT # 

mailto:service@chaparralmanagement.com
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CERTIFICATE OF ADOPTION TO AMEND 
ARCHITECTURAL GUIDELINES 

BASKET BALL GOALS  
              OF        

 THE CHANCEL COMMUNITY ASSOCIATION, INC. 
WHEREAS, the Board of Directors (the "Board") of Chancel Community Association Inc., a Texas 

non-profit corporation (the "Association") is charged with administering and enforcing those certain covenants, 
conditions, and restrictions contained in that certain Architectural Guidelines for The Chancel recorded in the 
office of the County Clerk of Harris County, Texas under Clerk’s File No. 20090558702. as said instrument 
has been or may be amended or supplemented from time to time, encumbering the Chancel Community 
Association Inc.; and  

 WHEREAS, Chapter 202 of the Texas Property Code was amended effective September 1, 2011, to add 
Section 202.011 ("Section 202.011") thereto; and  

 
WHEREAS, Section 202.011 allows a property owners' association to adopt and enforce reasonable 

rules and regulations regarding the Architectural Guideline, Basketball Goals 
  
 WHEREAS, the Board has determined that in connection with providing reasonable rules and 
regulations regarding the installation of Basketball Goals, it is appropriate for the Association to adopt 
Basketball Goal Architectural  guidelines; and 
 
 WHEREAS, the By-Laws of the Association provides that a majority of the number of Directors shall 
constitute a quorum for the transaction of business and that the action of a majority of the Directors at a meeting 
at which a quorum is present is the action of the Board; and 
 
 WHEREAS, the Board held a meeting on May 19, 2015, at which at least a majority of the Directors 
were present and duly passed, by majority of members, the Basketball Goal guidelines described herein below 
(the "Basketball Goal Guidelines"). 
 
 NOW, THEREFORE, to give notice of the matters set forth herein, the undersigned, being the 
President of the Association, does hereby certify that at a meeting of the Board held on May 19, 2015, at which 
at least a majority of the Directors were present, the Board duly adopted the Basketball Goal Guidelines.  The 
Basketball Goal Guidelines are effective upon recordation of this Certificate in the Official Public Records of 
Harris County, Texas, and supersede any guidelines regarding the installation of Basketball Goals which may 
have previously been in effect for the Chancel Community Association Inc...  Basketball Goal Guidelines are as 
follows: 
  
  
 
 
 
 
 
 
 
 
 
 
 
 



 5.15    Basketball Goals. A basketball goal shall not be installed or erected on a Lot without 
the prior approval of the Architectural Control Committee. 

(1) A basketball goal must be mounted on a rigid galvanized or stainless steel pole using 
anchors to allow the removal of the goal when necessary.  Portable goals are allowed, 
however, the ACC committee must approve of the brand and model type purchased 
before the homeowner is granted approval.  The use of on the home mounted 
brackets will not be allowed. 

(2) The backboard material must be made of polycarbonate, acrylic, or safety glass.  
            The color must be clear with the exception of the white, black, blue, orange or red  
                         manufacturer's outline markings. The rim should be of heavy gauge steel and red,   
                                     Black or orange in color.  The net must be maintained in good condition as determined 
            by the Architectural Control Committee.  For cloth netting, it must be white to slightly 
                                     off white in color and cannot be frayed in any area.  Metal or chain netting is not   
       allowed. 
                                (3)All pole-mounted basketball goals must be located behind the front building line.  A  
              pole mounted goal shall not be located within ten feet (10') of an adjacent Lot   
                         Owner's amenities (air conditioning unit, shrubbery, gas meter, driveway, etc.)  
             unless properly protected (i.e., by fence or shrubbery), as determined by the   
             Architectural Control Committee. The pole must have a manufacturer's weather  
             resistant finish and be painted black.  
      (4) All portable goals must be filled with either water or playground sand in the base.   
             The use of objects on top of the base for stability is not allowed.  The entire portable  
              goal must be maintained in playable condition.  Maintenance must be performed to  
              ensure the system is rust free and stable. Portable goals can only be used in the  
              designated area of the yard referenced in the submitted ACC Approval Application.   
              The portable goal cannot be used in common areas, streets, or sidewalks at any time. 
       (5)An application for approval of a basketball goal should include a detailed sketch of the 
              goal's proximity and relationship to the adjacent Lot and, in pole mounted cases,               
             include a description of the amenities on the adjacent Lot and three (3) photographs  
                          from three (3) different angles of the amenities on the adjacent Lot. 
      (6)Applications must include the following: 
   (i)  Pole-Mounted & Portable Goals: A copy of the Lot survey showing the exact  
           location of the proposed goal relative to the front of the Dwelling Unit, Lot lines,  
                        and easements. 
   (ii) Goals Located Near a Lot Boundary Line:  Photographs showing the exposed  
            side of the adjacent Lot and an indication of the distance between  the                    
            proposed  goal  and  the  nearest  amenities  on  the adjacent Lot. 
     (7)The basketball goal, rim and net must be maintained at all times or the basketball goal  
           must be removed. The ACC has the ability to determine if the basketball system is  
                       deemed properly maintained or not. Please refer to the language in 5.15 clauses2,3,& 4. 
     (8)The Architectural Control Committee may revoke its approval and require removal of  
           any basketball goal which it reasonably determines to be an annoyance or nuisance to  
                        the occupants of any surrounding residents. Any basketball system installed prior to  
            this amendment is grandfathered in but all maintenance rules still apply. 
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