
Tenants need to return the following information to be saved in the Tenants submissions folders: 

 

• Completed Lease Application for each person 18 years old or older who will occupy the property. The 
only area to be left blank is the Property Address, Anticipated move-in and out date, and terms of the 
lease. This will allow us to reuse the same application for multiple properties saving you time and effort.  
(Yes, this requirement included parents’, grandparents, and 18-year-old children even if they have no income and 
will not contribute to the rental payment) 

• Clear PDF copy of a State or Federally-issued VALID (not expired) photo identification for each applicant. 
• A minimum of 30 days of check stubs supporting the income for each application submitted.  (If you are 

not a W-2 employee each owner/landlord will have different requirements for self-employed individuals, but the 
more details provided will be to your benefit.  The previous two years of Federal tax returns reflecting your actual 
earned income after expenses is what they will most likely require.) 

What are the next steps: 

1.  Return scanned PDF versions of the appropriate documents and supporting documents via email no texts 
and no pictures of documents.  Everything should be sent in one pdf attachment scan. 
 

2. Provide us with the rental criteria for the lease you require.  This normally includes: 

• Location, zip code, neighborhood geographical 
markers, distance to work, public 
transportation etc. 

• Schools specifically are applicable if you have a 
specific school name required or school district. 

• Bedroom count 

• Bathroom count 
• Any other room requirements, i.e., primary 

bedroom first floor, utility room in home etc. 
• Monthly rental amount 

 

What to expect from Owners/Landlords for requirements for renting a home in this area. 

1. If you are moving to the area and are starting a new job with a different employer an offer letter with 
detailed contact information for verification of employment will likely be required. Or simply submit a 
completed Verification of Employment attachment form TXR-2219. (attached) 

2. If you currently are renting a home or apartment, it will help you to use the “Request for Rental History” 
attachment TXR- 2214 from your current landlord or management company. 

3. Pets- If you have pets, please complete the section in the Lease Application completely.  Include pictures 
of the actual pet(s) with accurate information regarding size.  Listings advertise if they accept pets or 
not.  If the listings states, “no pets”, it is our policy to not “Ask if they will consider pets anyway.”  
They are telling you no, so please believe them.  Pets commonly trigger higher deposits, nonrefundable 
deposits, pet rent or all the above and will all be Case by Case per listing.  Tell us everything in the 
beginning and we will do our best to present those homes that will work best for your specific needs. 

4. Income qualifications: this will vary by owner/landlord.  The usual request is 3x the monthly rent.  i.e., if 
rent is $2,000 per month a monthly gross income should be $6,000 for the household.  Keep in mind 
they will also be looking at your credit history and balances and payments of auto loans, credit cards, 
loans, and other consumer debts.  So going directly to the minimum of 3x might not be a good strategy. 



5. Credit History- Most owners/landlords will have minimum requirements for credit history and scores.  
Some will advertise minimums others will not.  A question on the application at the top of page # 3 is 
related to credit history, slow pay, or delinquencies.  If you know of something, make sure you list it and 
explain to prevent wasting your application fee money. 

6. Delinquencies/Evictions: Any applicant with an eviction, a broken lease or owing another landlord 
money will result in automatic denials from most owners/landlords.  HONESTY is the best policy.  Credit 
and Eviction filings will likely be pulled for each applicant. 

7. Judgments: Any current or past outstanding judgments or any unpaid civil suit from a previous landlord 
will likely result in automatic denial from most owners/landlords.  Again, honesty is the best policy. 

8. Criminal History: This again will be a case-by-case basis for each owner, but felonies trigger automatic 
denials usually.  Again, honesty is the best policy as they will require criminal background checks for all 
applicants so it might be a waste of funds to apply if you have something they detail as an automatic 
denial. 

9. REQUIREMENTS PERSONAL LIABILITY COVERAGE/RENTERS INSURANCE IS REQUIRED by most 
owners/landlords.  The residents must provide proof of a minimum of $100,000 personal liability 
coverage as a condition of residency. Proof of insurance should be provided to the landlord no later than 
the move-in date. 

Expectations using this method for searching for rental homes: 

Our goal is to provide you with accurate information based on what we receive from you, the applicant.   

Your search will be based specifically on your requests, and we will try to schedule showings as efficiently as 
possible. 

This strategy will allow you to use one agent and spend less time viewing properties that fit your criteria. 

You will drastically reduce the time from application to approval allowing you to jump in front of others 
searching for rentals using an inefficient method of contacting multiple listing agents to view individual 
properties. 
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